
Troops to Teachers is a cooperative program of 
the Department of Education and Department of 
Defense which provides referral and placement 
assistance to military personnel interested in 
teaching as a second career in the U.S. public 
school system.  Financial assistance may be 
available to help pay for the cost of a teacher 
certification program or as an incentive to teach 
in a “high-needs” school.  (Individuals on active 
duty may register for the Troops to Teachers 
program at any time.  They will not be eligible to 
apply for funding or referral assistance until one 
year from retirement..) 
 

A:  Eligibility for Financial Assistance: 
Individuals in the following categories may 
apply for financial assistance: 
(AD = Active Duty,  RC = Reserve Component) 
 

AD-1 Retired from active duty. 
 

AD-2 Active duty member with approved date of 
retirement and has one year or less remaining before 
retirement. 
 

AD-3  Separated on or after 8 Jan 02 for physical 
disability.  Must apply within four years after 
separation. 
 

AD-4 Involuntarily discharged from active duty 
between 1 Oct 90 and 30 Sep 99 due to a Reduction 
in Force (RIF) and had six or more years of 
continuous active duty.  Must apply by 30 Sep 03. 
 

RC-1  Retired from the drilling reserves. 
 

RC-2  Currently serving in the drilling reserves with 
10 or more years of creditable service towards 
retirement and commit to serving an additional three 
years or until eligible for retirement. 
 

RC-3  Drilling reservists separated due to a physical 
disability on or after 8 Jan 02. Must apply within 
four years after separation. 
 
 

RC-4  Transitioning from active duty on or after  
8 Jan 02, and have served six years on active duty 
immediately before separation, and commit to 
three years with a drilling reserve unit. 

 Obligations 
Individuals receiving financial assistance must agree to 
teach for three years.  Reserve personnel must also 
commit to continue their reserve service for an 
additional three years or agree to continue reserve 
service until eligible for retirement, whichever is less.  
 

Education Requirements 
Elementary or Secondary Education: Baccalaureate or 
advanced degree from an accredited institution at the 
time of application. 
 

Vocational/Technical Education:  
Associates degree (or minimum of one year of college)  
with six years of work experience in a vocational or 
technical field.  Eligible for vocational referral and, if 
applicable, vocational certification expenses only. 
 

Service Requirements 
An individual is eligible to participate in the program 
only if the last period of service was honorable. 
 

B:  Eligibility for Referral and Placement 
Assistance:  

 

Active duty personnel, who retired or separated with 
six or more years of service on or after 1 Oct 90, and 
current members of the Reserve or Guard with six or 
more years of creditable service towards retirement, 
may register for Referral and Placement Assistance and 
Services.  Individuals registering for Referral and 
Placement Assistance services must also meet the 
Educational and Service requirements noted above.   
 

State TTT Offices 
State Troops to Teachers Offices have been established 
in over 30 states to provide assistance with teacher 
certification issues and job placement.  A listing of 
TTT State offices is available on the Internet at: 
http://www.proudtoserveagain.com.  

 

Searching for Teaching Positions 
An Internet Job Referral Job site is available at:  
http://www.jobs2teach.doded.mil. 
 

Submitting Registration Form 
Send the completed form along with supporting 
documents to:   
 DANTES  
 Troops to Teachers 
 6490 Saufley Field Road 
 Pensacola, FL 32509-5243 
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egistration Category:   
     (check either A  or  B as applicable) 

  A.  Financial / Referral & Placement Assistance:  
heck the eligibility code under which you are 
pplying.  Code definitions on reverse of this form: 

  

AD 1   AD 2   AD 3   AD 4 
 

RC 1   RC 2   RC 3   RC 4 
  

  B.  Referral and Placement Assistance Only 

Personal Information:   
 

Second Language:        
 

Date of Birth:        
 MM-DD-YYYY 
 

Gender:  Male Female 
 

Ethnic Background: 
 

 Asian/Pacific Islander Hispanic  
 African American White 
 Native American Other  

 

Education:  Degree(s) Completed: 
 

Graduate Major:        
 

Baccalaureate Major:        
 

Associate Major:        
 
Preferences:  In what state(s) are you interested in 
seeking employment? 
 

 1st    2nd     3rd    Any  

ontact Information:   
SN:       

ame:  Last       
First       MI     

ddress:        
      
               
CITY ST ZIP 

hone:   (H)        
(W)        

-Mail:        

 
 

Military Service: 
 
Branch of Service:        
 
Pay Grade:        
 
Military Skill Code:        
 
Years of Active Service:        
 

Years of Reserve Service:        
 
Retirement/Separation Date:        
  (If an actual date is not MM-DD-YYYY 

   known, please estimate) 

 

Teacher Certification:  Are you currently enrolled in a 
teacher certification program? 

 

 No  Yes  If yes,  start date:        
 MM - YYYY 
 Completion date:       
  MM - YYYY 
 

Institution/Agency: 
       
 
 
 

Address:       
 

 

       
 
 

                
 CITY ST ZIP 
 

Certification Subject(s):        
 

Grade Levels:        

 

RIVACY ACT STATEMENT 
UTHORITY:  5 U.S.C. 301, E.O. 9397 
RINCIPLE PURPOSE:  To verify information provided relative to selection and to provide that information to school districts or institutions of higher education. ROUTINE USE: The information collected 
ay be released to local education agencies (school districts) and institutions (colleges universities, other training schools or organizations) that may be interested in helping you become certified or employed. 
ELEASE: Voluntary, however, failure to provide the requested information may result in disqualification for participation or limited exposure to certification or employment opportunities. 
ERTIFICATION:  I agree with the terms of the Privacy Act Statement and I hereby certify that all information provided is true and correct.  I understand that providing false information will result in the 

ermination of my eligibility for and participation in the program. 

IGNATURE   DATE  

A:  Financial Assistance Categories  B:  Referrals

ocuments Required to Register         AD1 AD2 AD3 AD4 RC1 RC2 RC3 RC4
Active 
Duty Reserves 

roops to Teachers Registration Form          X X X X X X X X X X 
ocational/Technical Interest Survey           X X X X X X X X X X
eaching Subject Area Interest Survey           X X X X X X X X X X
ollege Transcript (Must  indicate degree earned)           X X X X X X X X X X
D Form 214 (Member Copy #4) X         X* X** X** X* X*
pproved Voluntary Retirement Letter           X
eserve LES (Current)      X     
early Point Summary           X X
hree Year Letter of Intent           X X
eport of Separation/Record of Service           X X

 DD Form 214 to be submitted after separation or retirement     ** DD 214 must be coded for Physical Disability or Reduction in Force 

 How did you hear about Troops to 
Teachers?  

(check all that apply) 
 

 Transition Briefing 
 Education Office 
 Counselor  
 Job Fair  
 AFRTS TV/Radio 
 News article  
 Poster 
 Brochure 
 Friends 
 Internet 
 Other 



REGISTRATION INSTRUCTIONS 
 
The following documents provide information and registration forms for the 
Troops to Teachers program.  To register for the program, complete the 
Registration Form, the Teaching Subject Area Interest Survey, and the 
Vocational/Technical Interest Survey.  Category RC-2 and RC-4 Registrants 
will also need to complete the Letter of Intent to Continue Reserve Service. 
 
Please note that additional documentation (such as military and educational 
verification) is required as specified at the bottom of the Registration Form.  
These documents may be copies as long as they are legible.  The transcript 
should reflect the highest degree and list the date the degree was conferred. 
 
You should receive a response from our office no more than 30 days from the 
receipt of your registration package.   
 
Please do not submit resumes to this office. 
 
Checklist – Did you: 
 

 Include a signed & dated registration form (page 2), teaching 
subject area interest survey (page 5), and vocational/technical 
interest survey (page 6)? 

 
 Include a photocopy transcript of your highest degree received, 

showing degree and date awarded? 
 

 Submit the documents required for your eligibility category 
which may include a DD214 (member copy 4), approved 
voluntary retirement letter, Leave and Earnings (LES) statement, 
point summary, three-year letter of intent (page 7), or record of 
service?  See back of registration form (page 2) for list of 
required documents. 

 
 Fill in your estimated or actual retirement/separation date in the 

Military Service section of the registration form (page 2)? 
 

 Make a complete copy of the registration package for your 
records? 
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Definitions of Supporting Documents 
 

Clean legible copies of all supporting documents are acceptable.  Documents received by FAX, 
especially college transcripts, very often do not transmit clearly.  Supporting documents should 
be submitted by U.S. Mail rather than FAX. 
 

Vocational/Technical Interest Survey:  All participants are required to return a completed 
vocational/technical interest survey.  A blank form is included with the registration package, can be 
requested from our central office or can be downloaded from website www.proudtoserveagain.com.  This 
information is vital to the TTT referral process.  Potential employers can use this information to locate 
participants to interview for vacancies.  Please keep our office apprised of any changes.  If you do not 
wish to be referred for vocational positions, mark the “Do not refer for vocational employment” block 
on the survey. 

 

Teaching Subject Area Interest Survey:  All participants are required to return a completed teaching 
subject area survey.  A blank form is included with the registration package, can be requested from our 
central office or can be downloaded from website www.proudtoserveagain.com.  This information is vital 
to the TTT referral process.  Potential employers can use this information to locate participants to 
interview for vacancies.  Please keep our office apprised of any changes.  If you only wish to be 
referred for vocational positions, mark the “Vocational” block on the survey. 

 

College Transcripts:   
Elementary or Secondary Teaching:  Submit a copy of the highest degree awarded showing the degree 
received, institution awarding the degree and the date awarded.  For those with more than one 
Bachelors or Masters Degree submit the most recent transcript. 

 

Vocational Teaching:  Submit documentation validating an Associates degree (or minimum of one year 
of college – 30 college semester hours).  Documents acceptable are; college transcripts to include 
CCAF, AARTS/SMARTS transcripts, and/or college subject testing reports (CLEP, DSST’s etc.). 
 

DD Form 214:  Submit a copy of DD Form 214, Member Copy 4.   For those who do not have the 
Member Copy 4, contact the Veterans Affairs Office 800-827-1000 or Troops to Teachers for 
procedures to request this form. 

 

Approved Voluntary Retirement Letter:  Submit a copy of the official document authorizing a 
specific retirement date. 

 

Leave and Earning Statement (LES):  Submit a copy of current LES which validates affiliation with a 
drilling reserve component.   

 

Yearly Point Summary:  This most recent point summary is required to verify the years of service for 
Reserve Component personnel. The required form is listed below. 

 

Army National Guard – NGB 23 US Navy Reserve              - NRPCC 1070/124 
Air National Guard     - AF 526 US Marine Corp Reserve  - CRCR (Career Retirement Credit Report) 
US Army Reserve       - ARPC 249-E US Coast Guard Reserve   - CG  4175A 
US Air Force Reserve – AF 526  

 

Three Year Letter of Intent:  This is a TTT requirement for commissioned officers, warrant officers 
and enlisted members in the Reserve Components who have less than 3 years on their current term of 
service.  Submit a letter of intent to remain in the reserve service for a minimum of 3 years if financial 
assistance is received.  For those with less than 3 years before retirement eligibility, the letter may 
indicate the intent to remain in the reserve service until retirement eligible.  Contact Troops to Teachers 
for a sample draft of this letter. 

 

Report of Separation/Record of Service:  For retiring Reserve Component members or those who 
separate due to a physical disability.  The required form is listed below.  

 

Army National Guard -  NGB 22 US Navy Reserve               -  DD214  
Air National Guard     -  NGB 22 US Marine Corp Reserve   -  DD214 
US Army Reserve       -  DD214 US Coast Guard Reserve    -  DD214 
US Air Force Reserve -  DD214  
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Teaching Subject Area Interest Survey 
 

INSTRUCTIONS:  Identify those subject areas (no more than 4) in which you have an academic background and are 
interested in teaching.   If you have a teaching certificate in a specific area, please indicate by also placing a “C” in the 
appropriate block.   Attach a copy of your teaching certificate.   If there is a specific subject under an area (i.e., 
Science - Biology), you may indicate that subject in the Subject Area block.  This is particularly important for 
Languages, Science and Vocational subjects. 
                                                                                                   SAMPLE: 
You send this survey to:   
     DANTES 
    ATTN:  Troops to Teachers 
    6490 Saufley Field Road 
    Pensacola, FL 32509-5243 

    SUBJECT AREA                      Interest 
Computer Science                              x           
Language  -      German                           x   
Math         -      Algebra                      x  C      

 

SUBJECT AREA Interest SUBJECT AREA Interest SUBJECT AREA Interest
Agriculture       English/Communication Skills       Music       

Art       English as a Second Language       Physical Education       

At Risk/Alternative       Geography       Reading       

Bilingual       History       Science       

Business       Home Economics       Social Studies       

Computer Science       Library Science       Special Education       

Drama       Languages       Speech       

Elementary Education       Math       Vocational - Complete 
Vocational Interest Survey) 

      

Other       Other       Other       

 

TEACHING LEVEL PREFERENCE:  (Mark [X] all that apply) 
Elementary    Middle School    High School    Vocational    Special Education   
 

PRIVACY ACT STATEMENT 
 

Authority:  5 U.S.C. 301, E.O. 9397 
Principal Purpose:  To provide information to public and private schools, educational institutions and education 
organizations. 
Routine Use(s):  The information collected may be released to local education agencies (school districts both public and 
private), institutions of higher education (colleges, universities, and other institutions offering teacher certification 
programs), and organizations that provide assistance in helping Troops to Teachers participants to become certified 
and/or employed. 
Note:  This information will be made available to participating educational institutions via the World Wide Web (also 
known as the Internet).  DANTES is employing various safeguards to prevent against unauthorized access to or 
disclosure of the information via the Internet.  It is possible, however, that members of the public could gain incidental 
or accidental access to the database through the Internet. 
Release:  Voluntary, however, failure to provide the requested information may result in limited exposure to certification 
and/or employment opportunities. 
 

I hereby authorize the release of personal information which may enhance employment opportunities 
or gain access to teacher certification opportunities.  
            
Name:  (First, MI, Last)                                Please Print or Type Social Security Number 

 
      

Signature Date 
E-Mail Address:       

Revised 01/02/03
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Troops to Teachers  

Vocational/Technical Interest Survey 
 

NSTRUCTIONS:  Submission  of this form is required for registration to the Troops to Teachers program.  A
eed for teachers, it will vary depending on the location and the subject area.  Skills to teach a vocational subje
mployment search and allow you to gain experience in the teaching field.  If you do not want to be referred fo
heck the “Do not refer for vocational employment” block below. 

o qualify for Troops to Teachers for Vocational/Technical Education, you must have the equivalent of one ye
ork experience in a vocational or technical field.   

olumn 1.  Enter the number of years experience for those skill areas in which you have a minimum of 6 years
onsider teaching.  Choose as many as appropriate. 

olumn 2.  Indicate (√) if you have a certificate to document your skill level.  Do not submit certificates to Tro
hould have certificate documentation available for the school district upon request. 

ou may send this survey to:  DANTES/Troops to Teachers 
6490 Saufley Field Road 
Pensacola, FL  32509-5243 

ame:       SSN#:       

 Do not refer for vocational employment. E-mail:       

VIATION: Years of 
Experience 

Certificate ELECTRONICS: 
irframe Maintenance/Repair       

      
Audio Visual 

light & Ground Instruction        Communications 
owerplant Maintenance/Repair        Radio & Television 
            Technology 
UILDING/CONSTRUCTION:   Telecommunications 
arpentry        Telephone Equipment 
lectrical              
eating & Air Conditioning        HEALTH OCCUPATIONS: 
asonry        American Sign Language 
etal Work        Biomedical Equipment Technology 

ainting        Dental Technology 
lumbing        Dietetics/Nutrition 
efrigeration        Medical Technology 
            Radiation Therapy Assisting 
OMPUTER:   Water Treatment 
AD/CAM 

Computer Aided Design/Computer Aided Manufacturing) 
             

ardware        TRADE SUBJECTS: 
nternet        Automotive 
AN Applications        Diesel 
rogramming        Drafting 
oftware Application        Graphics 
            Heavy Equipment 
THER:         
             
             

FOR OFFICIAL USE ONLY - PRIVACY ACT PROTECTED 
he information collected by this Survey may be released to education agencies to promote opportunities for y

vised 01/02/03 
lthough there is a great 
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ar of college with six years 

 experience and would 

ops to Teachers.  You 

Years of 
Experience 

Certificate 

       

       
       
       
       
       
       
  
       
       
       
       
       
       
       
       

  
       
       
       
       
       
       
  
  

our employment. 



  
  
  

Troops to Teachers Letter of Intent Troops to Teachers Letter of Intent 
For Category RC-2 and RC-4 Registrants For Category RC-2 and RC-4 Registrants 

  
  
Subject: Letter of Intent to Continue Reserve Service  Subject: Letter of Intent to Continue Reserve Service  
  
  
From:       Date:       From:       Date:       
  
 PRINT or TYPE   (Last,  First,  MI) 
 (mm/dd/yyyy) 
 PRINT or TYPE   (Last,  First,  MI) 
 (mm/dd/yyyy) 

 
Revised 01/02/03 

  
To:  DANTES To:  DANTES 
 Troops to Teachers  Troops to Teachers 
 6490 Saufley Field Road  6490 Saufley Field Road 
 Pensacola, FL 32509  Pensacola, FL 32509 
  
  
I hereby confirm my intention to serve not less than 3 years in a drilling reserve unit (or until 
retirement eligibility, whichever is less) from the date of receipt of any financial assistance 
provided by the Troops to Teachers program.  If I fail to fulfill the full three years of reserve 
service, I will reimburse the Troops to Teachers Program the same proportion of funds 
equivalent to the amount of un-served reserve time. 

I hereby confirm my intention to serve not less than 3 years in a drilling reserve unit (or until 
retirement eligibility, whichever is less) from the date of receipt of any financial assistance 
provided by the Troops to Teachers program.  If I fail to fulfill the full three years of reserve 
service, I will reimburse the Troops to Teachers Program the same proportion of funds 
equivalent to the amount of un-served reserve time. 
  
  
  

  
Signature Signature 

  
  

            
  

SSN SSN 
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